Oak Hill Correctional Title I Reporting Technical Assistance Guide

Contact:

Bryan Huebsch

608-261-0713
bryand.huebsch@dwd.wisconsin.gov

Background: The OCI pilot involves multiple partners working in resource rooms in correctional
institutions. Title I staff sometimes cover resource rooms without Title 3 (Job Service) staff present. This
guide is designed to assist in reporting self/information-only services provided in this pilot by Title I
service providers.

Important *Do not enter staff assisted services into Title IIT* Note: Title I staff may not enter staff

assisted services for Title III. In order

) . . to provide Title I staff assisted services,
Step 1. Create the record in ASSET. The client may register on Title I staff/the client must complete

JCW or staff may comﬁlete Manage Customers. the applicable program requirements
to become a Title I participant. These

screens are then recorded consistent

with Title I enrollment procedures.

:'_‘ ASS ET | ASSET - Customer Details for Bruce Performance (16161)
.. [5), Case Mensgemant |
[ |
8 BManage Customers | [t oy ]
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Contact Details

Demographics Military Service

Demographics:

Ethnicity Hispanic or Latino:
Race - Check at least one:

Limited Engish language proficiency:

Individual with a disabiity:

Correctional Facility Inmate:

Case Management Info

Job Center of Wisconsin

OvYes @No O Unknownlundisclosed

[J American indian or Alaskan Native

[ Asian

[ Black or African American

[JHawaiian Native or other Pacific Islander
(M wnite

[ other

[ unknownwndisclosed

O Yes ®@No O NoResponse

No v

O

Upon generation of the PIN, the ASSET Manage Program will automatically open a Title 3 program. The
ASSET Mange Programs Title 3 screen is not required to be completed for entry of Career
Self/Information-Only Services. Some of the data previously entered will auto-populate on Manage

|
ﬂASSET - Program Summary for Bruce Performance (16161) |
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ASSET - Program Details for Bruce Performance (16161) |

General Program Summary | Toe3 |

Title 3 Program Information:
* Niktary Service:
* Veteran status

Jwagner- [Jveteran Served by
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Event History
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Step 2. Enter the Service

**% Do not enter staff assisted services. Select only select Basic Career — Self/Informational services. *#*

w) ASSET
.. Case Managameant

Manage Customers

Mansge Job Seeker

WMsnsge Employment
.. Mansge Assessmenis

..... Mansge Employsbility Plan
.. Mansge Programs

. Mansge Servicas

.. Mansge Exits

. Msnsge Follow-ups

... Mansge Customer Notes

HASSET - Service Summary for Bruce Performance (16161)

Program Information - Title 3

Registration Date Staff 1D
Tite 3 1011772018
[Fund  [OpenDate [Close Date I |
info on Career Counseling Sewvices joTH [10117:2018 [ [044 DWDHUEBSER ]

Add Service

| Ea3

ASSET - Service Eligibility for Bruce Performance (16161)

| Basic Career - Self / Informational Il

Program Information - Title 3

Service Category:
Veteran Specific Services Cnly:

Individualized Career Services
MNeeds Related Payments
Partner Program Pariicipation
Support Services

Training Services

All Services




Step 3. Complete the Service Detail Screen

Enter Open and Closed dates as appropriate.

***Important, DO NOT select Wagner-Peyser, Veterans, RESEA, etc***

Enter "Completion Code" as necessary.
Click "Save"

Program Name: Title 3

Service Information
Service Name: Info on Career Counseling Services
Service Category: Basic Career - Self / Informational

*  QOpen: (One of the following is required)

Pianned Service Date: [mmiddiyyyy]

Actual Service Date: [mmiddfyyyy]
% Close: (One of the following is required)

Pianned Service Date: [mmicdyyyy]

Actual Service Date: [ |immiatyyy
*  Funding Source: [Other v|

Contract ID: OCIPILOT Select Contract ID
Remove Contract ID

Old Contract ID:

Provider Name: [wDBSCW - Title 1 Staff

Provider Text: |

Failed to Attend WPRS Orientation Date: [ Jimmvadiyyyy) | Setas Today
"Weekiy Participation Hours: [ ]

Location of Service Provision: [

Comments:

Caution: 500 character limit

Completion Code: V|




